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Grammarly 

 Activating your Grammarly Account 

 
Go to 
http://www.grammarly.com/edu/ 
to set up your Grammarly 
account.   
 
Click the Sign Up link. 
 

 
Enter 
 
Your Name 
E-Mail  

- students use 
@ccstudent.edu 

- faculty and staff use 
@chartercollege.edu 

Preferred Password 
 
Click Continue 

 
 
Once you see this screen, 
check your email. 

 

http://www.grammarly.com/edu/
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The confirmation e-mail may go 
to the spam folder so check that 
as well. 
 
Click on the link in the e-mail to 
activate your account. 

 
 

 Logging in to your Grammarly account 

 
Go to 
http://www.grammarly.com/edu/  
 
Click the Log In link. 
 

 
 
Enter your 
 
E-Mail 
Password 

 
 

  

http://www.grammarly.com/edu/


 

Grammarly AR 120207 3 / 5 

 

 Forget Your Password? 

 
Click Log In  
 
and then the 
 
Forget your Password link 

 
 
Enter your E-Mail address 
and check your e-mail. 
 
It may go to the spam folder 
so check that as well. 
 

 
 

 Changing your Password 

 
Once signed in click on  
Your Account  
 
Then enter  
Current password 
New Password 
And 
Re-enter New Password  
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 Using Grammarly 

 
Copy and paste your paper 
into the box on the 
Grammarly screen 

 
 
You may get a pop-up.  If 
so, select Allow Access 

 
 
Click Start Review 

 
On the next pop-up ensure  
 
Plagiarism Detection On  
 
Is selected and click  
 
Start Review 
 

 

 
Grammarly will check your 
document  
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and provide a report. 
 
Once the text is analyzed, 

Grammarly will show your 
text with different types of 

alerts highlighted. These 
may include 

- Citation Audit 
- Punctuation within a 

Sentence 
- Closing Punctuation 

- Sentence Structure 
- Capitalization 
- Passive Voice Use 

You can see a high-level 
report summarizing your 

errors by clicking on the 
Summary link in the upper 
right-hand corner of the 

page. To see individual 
error explanations and 

suggestions, click on the 
tabs on the right side of 

the report. 

 
 

 

 
You can review the 

suggestions and apply the 
changes either by 

manually correcting 
(rephrasing the highlighted 

part according to the 
suggestion) or clicking on 
the corresponding 

correction offered by 
Grammarly. 
 
 

 

 
Your goal is to score 100 of 
100 

 
 


